Below is a guide on how to structure a proposal:

	Component
	Description

	Title page
	The title of the proposal should be short and clear.  (One sentence only).



	Abstract
(1 - 2 pages) 
	Summarise the key information from your proposal, including the research’s significance and its potential contribution. 

This is usually the last part of the proposal to be written.



	Introduction and Background
(2-3 pages)
	Set out the background information to the problem to be studied and the context within which it will be studied. 
The introduction should also show the importance of the issue, and how this research could influence policy-making; and/or how it could influence the standard of living in the community. 
Specify the geographical location, as well as the target group of the research.



	Problem Statement and significance of the research
(1 page maximum)
	Explain what it is that is going to be studied or investigated and why it is important that this subject be studied.  This statement should be brief and clear.



	Research Objectives
(not more than one page) 


	State the key objectives of the research and what you are trying to accomplish. 

Research objectives do not include using the results of the research to influence policy.



	Theoretical Background and Literature Review 

(up to 8 pages)
	You should demonstrate a good grasp of the most recent information on the subject.  You should indicate how existing work contributes to the proposed research, and vice versa, how the proposed research moves beyond existing information.

The literature review should give a brief description of what is already known in terms of studies done in the area, policy statements and their implications, and an identification of gaps to be studied and filled, on a theoretical, as well as empirical level.  

Alternatively, the proposal could show how it builds on the experience of others.



	Methodology and Research questions 

(3-5 pages)


	The research questions are intended to identify the key variables that the research aims at, and the relationships the researcher expects to find, or not find, between them. 

The questions should guide the researcher in determining the exact information he/she requires from the fieldwork.  The data required should be described thoroughly and a description of the planned fieldwork should be included as well.

In this part, you should also indicate the main research methods and techniques to be used.  These must be consistent with the objectives.  

Researchers are encouraged to use participatory methods with meaningful involvement of children.  This section should describe how children would participate in the research.  



	Policy/Strategy Implications and Feedback


	Provide information on the intended policy or strategic action implications of the research.  Show how the target group would be involved in and/or may benefit from the findings resulting from the research. 

Feedback to the communities and organisations collaborating in the research is an important element.  Indicate how the feedback to the community and the sharing of information with the stakeholders would be carried out.  



	Researchers and Institutional Attachment
	Include an attachment giving the details of the senior researchers involved and their CVs, institutional attachments and the division of responsibilities within the proposed research project. 

For CSO proposals, the name of the civil society organisation, address and contact details should be included.  The proposal should briefly describe the background and the experience of the CSO and explain how the research fits in with the mandate of the CSO.



	Timetable
	Include a breakdown of the activities and their approximate timing. 

The timeframe should be realistic, because it will be binding.



	Budget
	Under this programme the maximum budget granted is usually US$ 15,000, though this amount is not fixed.  The cost for the proposed research does not have to reach the budget limit.  

The grant can cover items such as labour, subsistence, transport, materials and supplies, photocopying and binding, literature, organising seminars or workshops, training of research assistants, pre-testing questionnaires, data coding and analysis, etc. 

REPOA’s research grants do not include capital expenditure of any kind, such as vehicles and computers, nor do they allow for contingency expenses or running costs. 

The budget should also foresee the costs involved in feedback of research results since this is considered to be an important part of a research project.

REPOA will pay for the publication costs of the final research report.

Please contact REPOA if you need further advice on budget preparation.



	Reference
	All references in the body of the proposal should appear in alphabetically at the end.




