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	Project Title (15 words maximum)


	Principal Researcher, other researchers, institution(s)


	Mailing address of principal researcher 
(contact details of others to be completed on page 3)


	Telephone of principal researcher


	Facsimile of principal researcher


	Email address of principal researcher




If the concept note exceeds 550 words then it will be returned for shortening
	Project Title (15 words maximum)


	Research Problem (200 words maximum)


	Background (200 words maximum)


	Methodology (100 words maximum)


	Location (50 words maximum)


	Project Timeframe (not part of word count)



	Contact Details for Researcher(s), Institution(s): 
Postal address, phone, fax, email (not part of the word count)
Attach short CVs (3 pages maximum per author)



	DECLARATION
I, the undersigned, certify that the information given in this Declaration is correct. Furthermore that no other organisation has been approached to fund this project.

Date

Name

Signature



Preparation and Submission of a Concept Note to REPOA
Special Paper 07.23: “Guidelines for Preparing Research Proposals Pro-Poor Growth and Poverty Research in Tanzania.”
This free publication is available from REPOA and on REPOA’s website, it advises on the preparation of a concept note and the subsequent proposal for a research project. 
REPOA requires a concept note before you submit a research proposal. This should reduce the risk of you preparing a full proposal that is rejected by REPOA.

If REPOA accepts the concept note, you will be invited to prepare a full proposal; however, REPOA may ask you to clarify certain elements of the concept note before asking you to proceed to the full proposal stage. Note that the acceptance of the concept note does not guarantee that REPOA will ultimately agree to fund your research proposal. 

The Structure of a Concept Note

Please make sure that you follow this framework, as REPOA will not accept a concept note that does not meet the requirements laid out below. 
The total number of words is 550, using single spaced paragraphs and font size 12 in Microsoft Word (excluding the attached C.V.(s). The number of words proposed below is a guideline only - you may use fewer words, but do not use more. 

Framework for the Concept Note

	1. Research Title

15 words maximum
	The title should focus the reader’s attention on the essential theme of the proposed research – what are you researching?

Have a concise and focused title.

Be short, preferably not more than one line.

Avoid unnecessary punctuation (commas, colons, semi-colons).
Do not repeat keywords.



	2. Research Problem

200 words maximum
	A short summary of the research problem. What do you want to find out? What will you know after doing this research? What are the research questions?

Use a clear and logical style in your writing.



	3. Background

200 words maximum
	A concise review of the main research work and current issues in the specific subject area.  

What is already known about this specific subject?

This is not a literature review; you do not need to do one for a concept note.



	4. Methodology

100 words maximum
	Outline the proposed methodology.

How will you conduct the research?



	5. Location 

50 words maximum
	If fieldwork is involved, indicate where it will take place and if there is a special reason why you have chosen this location. 



	6. Principal Researcher and other researchers, 
(if applicable)
	Provide name(s) and full contact details. Briefly state qualifications and research experience of all researchers. Attach short CVs (maximum of three pages each)



	7. Project Timeframe
	Proposed project start date.

Duration of the project.




Submitting the Concept Note

You can submit a concept note at any time of the year. 
Send the completed form to REPOA at: 

P.O. Box 33223, Dar es Salaam

157 Mgombani Street, Regent Estate

Or email it to repoa@repoa.or.tz

Mark the document is for the attention of the Research Coordinator.

Assessing Concept Notes

REPOA will forward accepted concept notes to three anonymous expert reviewers. Their conclusions are then sent to REPOA’s Technical Advisory Committee (TAC) for review and endorsement. The TAC may propose that the concept note be rejected or accepted, or that you should revise it for resubmission, taking account of critical comments from the reviewers. 
If the concept note requires some changes, these will be indicated to you, and you will be requested to resubmit a revised concept note. If your concept note is accepted, REPOA will offer you advice and assistance in preparing the full proposal for the research project. 
If your concept note is rejected, the reasons will be given detail in order to help you improve other concept notes or research proposals. An outright rejection means that REPOA will not consider a resubmission on the same topic from the same author or authors.
In all cases (acceptance, request for revisions, or rejection) REPOA will send the experts’ comments to help you with your subsequent work.  

Please contact the Research Coordinator at REPOA if you have any queries about preparing a concept note or proposal for research
Research on Poverty Alleviation
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